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INDIAN COUNCIL OF AGRICULTURAL RESEARCH 
NATIONAL RESEARCH CENTRE ON MITHUN, 

JHARNAPANI, MEDZIPHEMA, NAGALAND  
 
F. No. NRCM(G)192/2014(Vol.I)                              Date:12.11.2014 
 
Serial No. ______ Date __________ 
  

NON TRANSFERABLE 
 

INVITATION TO TENDER AND INSTRUCTIONS CONTAINING TE RMS AND 
CONDITIONS GOVERNING CONTRACT FOR PROVIDING SECURITY SERVICES 
AT NRCM OFFICE AND MEDZIPHEMA MITHUN FARM. 
  
 
A.  Cost of tender form Rs. 1000/- (Rupees one thousand) only 
B  Last date of receipt of Tenders in Office is 02.12.2014 up to 2.00 PM  
C  Tenders to be opened at 3.00 PM on 02.12.2014 
D The tender document is also available at our website www.nrcmithun.res.in  
 
NOTE :  

1. The Director, Indian Council of Agricultural Research, National Research 
Centre on Mithun, Jharnapani, Nagaland may at his/her discretion, extend 
this date by a fortnight and such extension shall be binding on Tenderers.  

 
2. If the date up to which the Tenders is open for acceptance is declared to be a 

holiday the Tenders shall be deemed to remain open for acceptance till the 
next working day. There will no change in the time for opening indicated 
above.  
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Tel/Fax.No.03862-247341 
 

Note: - All communications must be addressed to Director, INDIAN COUNCIL OF 
AGRICULTURAL RESEARCH, NATIPNAL RESEARCH CENTRE ON MITHUN, 
Jharnapani, Nagaland 

 
 
INVITATION TO TENDER AND INSTRUCTIONS CONTAINING TE RMS AND 
CONDITIONS GOVERNING CONTRACT FOR PROVIDING SECURITY SERVICES 
AT NRCM OFFICE AND MEDZIPHEMA MITHUN FARM. 
  
From:  

Asstt. Admn. Officer, 
NRCM, Indian Council of Agricultural Research,  
Jharnapani, Nagaland 

 
To  
______________________  
______________________  
______________________  
______________________  
 
Dear Sir(s),  
 
Sealed Tenders are hereby invited on behalf of the Director, NRCM, Indian Council of 
Agricultural Research, Jharnapani, Nagaland for contract of THE JOB WORK 
CONTRACT FOR PROVIDING SECURITY SERVICES AT NRCM OFFICE AND 
MEDZIPHEMA MITHUN FARM . The terms and conditions of the contract which will 
govern any contract made are those contained in the General conditions of contract 
applicable to the contracts placed by the ICAR and by the Research Institutes of the 
Council and the special terms and conditions detailed in the Tenders forms and its 
schedules. Please submit your rates in the Tenders form if you are in a position to 
furnish the requisite services in accordance with the requirements stated in the attached 
schedules.  
 
2. An earnest money of Rs.1,000/- (Rupees one Thousand only) must be deposited in the 

form of demand draft/pay order payable to Director-NRCM, ICAR at Jharnapani. The 
particulars of the earnest money deposited must also be superscribed on the top of the 
envelope by indicating the draft/pay order number and date, failing which the Tenders will 
not be opened. The Tenders will not be considered if earnest money is not deposited with 
the Tenders.  

 
3. The Tenderer is being permitted to give Tenders in consideration of the stipulations on his 

part that after submitting his Tenders, he will not modify the terms and conditions thereof. If 
the Tenderer fail to observe and comply with the foregoing stipulation the aforesaid amount 
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of EMD will be forfeited by the office. In the event of the offer made by the Tenderer not 
being accepted, the amount of earnest money deposited by the Tenderer will be refunded to 
him after he has applied for the same, in the manner prescribed by the Council.  

 
4. The Schedules of the Tenders form should be returned intact and pages should not be 

detached. In the event of the space provided on the schedule form being insufficient for the 
required purpose, additional pages may be added. Each additional page must be numbered 
consecutively and be signed in full by the Tenderer. In such cases reference to the 
additional pages must be made in the Tenders form. If any modification of the schedule is 
considered necessary it should be communicated by means of a separate letter alongwith 
the Tenders. Overwriting/erasing in rates to be quoted by the Tenderer will not be allowed 
otherwise the Tenders may be rejected.  

 
5. The Tenders are liable to be ignored if complete information as required is not given therein 

or if the particular asked for in the schedules to the Tenders is not fully filled in. Individual 
signing the Tenders or other documents connected with the contract may specify whether 
he signs it in the capacity of (i) a sole proprietor of the firm of constituted attorney of such 
sole proprietor.  

 
6.   If Tenderer does not accept the offer, after issue of letter of award by NRCM,ICAR within 15 

days, the offer made shall be deemed to be withdrawn without any notice & Earnest money 
forfeited.  

 
7.  The original copy of the Tenders is to be enclosed in double cover. The Inner cover should 

be sealed. The outer cover should be superscribed “THE JOB WORK CONTRACT FOR 
PROVIDING SECURITY SERVICES AT NRCM OFFICE AND MEDZIPHEMA MITHUN FARM”  
with address of this office and of the Tenderer. Right is reserved to reject outstation 
Tenders. All Tenders should be sent by Registered Post. Tenders to be hand 
delivered should be put in the Tenders box, which will be kept in the Office not later 
than 02.12.2014 up to 2.00 PM  

 
8.  The rates quoted by each firm for job/service security contract in Tenders be given both in 

words and figures failing which the same is liable to be rejected. You are at liberty to be 
present or to authorize a representative to be present at the time of opening of the Tenders. 
The name and address of the representative who would be attending the opening of the 
Tenders on your behalf should be indicated in your Tenders. Please also state the name 
and address of your permanent representative, if any.  

 
9.  The Council does not pledge itself to accept the lowest or any other Tenders and also 

reserve to itself the right of accepting the Tenders in whole or in part of the Tenders. You 
are however at liberty to Tenders for the whole or any portion or to state in the Tenders that 
the rates quoted shall apply only if the Tenders are considered fully. Other conditional 
Tenders will not be accepted.  

 
10. Half percent (0.5%) of the total value of the contr act for a period of 12 months is to be 

deposited by the Selected Agency/Successful Tenderer as security money only after 
receiving a communication from the office. In the event of non-deposition of the same, the 
earnest money will be forfeited. The Security money includes the deposited earnest money. 

 
11. No interest on security deposit and earnest money deposit shall be paid by the Council to 

the Tenderer.  
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12. Director, NRCM- ICAR reserves the right to reduce or terminate the period of contract or to 

extend its duration in the interest of the Council, for any justifiable reasons, not mandatory to 
be communicated to the Tenderer.  

  
13. Decision of Director, NRCM-ICAR shall be final for any aspect of the contract and binding to 

all parties. Disputes arising, if any on the contract will be settled at his/her level by mutual 
consultation and in case of failure of settlement dispute shall be referred to the sole 
arbitrator to be appointed by the Director, NRCM-ICAR. The decision of the sole Arbitrator 
so appointed shall be final and binding on the parties.  

 
14. Acceptance by the office will be communicated by FAX/Telegram, Express letter or any 

other form of communication. Formal letter of acceptance and work order of the Tenders will 
be forwarded as soon as possible, but the earlier instructions in the FAX/Telegram/Express 
letter etc. should be acted upon immediately. Only those firms will be considered for 
financial bid who will qualify in the technical bid. 

 
15. The following documents/vouchers are required to be enclosed with the Tenders form,   

which are the terms and conditions of the Tenders document: -  
 

a) E.P.F. registration certificate. 

b) E.S.I. registration certificate. 

c) Labour License/Trade License and other desirable documents i.e. VAT, NST, CST, 
Central Excise, Service Tax & PWD registration certificate. 

d) Last three years continues experience of the firm in the field of providing such services 
in Central Govt. establishments/Autonomous bodies of Govt. of India/ Corporations of 
Govt. of India/reputed public or private organizations.  

e) Duly certified copies of the satisfactory services where the Tenderer is providing the 
services for the last three years.  

f)  ST certificate for IT exemption. 

g) Successful Tenderer will have to enter into a detailed contract agreement with ICAR on 
non-judicial stamp paper of Rs. 50/- for each work.  

 Only those firms will be considered for financial bid who will qualify in the technical bid.  

 

 

Yours faithfully,  
 
 
 

 Asstt.Admn. Officer, 
NRCM, ICAR,  

Jharnapani, Nagaland 
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TENDERS FOR ANNUAL CONTRACT OF THE JOB WORK CONTRAC T FOR 
PROVIDING SECURITY OF SERVICES AT NRCM OFFICE AND MEDZIPHEMA 

MITHUN FARM  
______________________________________________________________________  
 
Full Name & Address of the Tenderer  
should be quoted in all communications 
to this office :  
Telephone No. :  
Telegraphic Address/FAX/Cellular No.:  
E-Mail address:  
_________________________________________________________________________  
 
From  
_____________________________________  
_____________________________________  
_____________________________________  
 
To  

Asstt. Admn. Officer, 
NRCM, Indian Council of Agricultural Research,  
Jharnapani, Nagaland  

 
I / We have read all the particulars regarding the General information and other terms 

and conditions of the contract for THE JOB WORK CONTRACT FOR PROVIDING SECURITY 
OF SERVICES AT NRCM OFFICE AND MEDZIPHEMA MITHUN FA RM” and  agree to provide 
the services as detailed in the schedule herein or to such portion thereof as you may specify in 
the acceptance of the Tender at the rates given in Schedule-I to this Tender. The rates quoted 
will be valid for a period of one year in the event of award of the Contract. I/We shall be bound 
by a communication acceptance dispatched within the prescribed time.  

 
2. I/We have understood these terms and conditions for the contract and shall provide the best 

services strictly in accordance with these requirements.  

3. The following pages have been added to and form a part of this Tender _____________. The 
Schedules-I & II to accompany this Tender are at pages_____________________  

  
4. Every page so attached with this Tender bears my signature and the office seal.  

5. Pay order / DD No. __________________ of Rs.________________ drawn in favour of 
Director, NRCM-ICAR and payable at _________ is enclosed as earnest money required. 



Page 7 of 11 
 

Yours faithfully,  
 

Dated :  
 

Signature & Seal of the Tenderer  
Witness ______________________ Telephone No. Office   
Address ______________________ Resi.  
Occupation ___________________ Mobile  
 
 
Signature of witness to contractor’s signature  
Address:  
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SCHEDULE – I  
SCHEDULE TO TENDERS  

PART – I  
 
1. Name of the Firm/Agency  : 
 
2. Full address with Post Box No.  

And Telephone No. 
  

3. Constitution of the Firm/  
Agency (Attached copy)  
 a) Indian Companies Act, 1956  

 
 b) Indian Partnership Act, 1932  

(Please give names of partners)  
 

 c) Any other Act, if not, the owners  
 
4, Name and Full Address of your Banker’s: 
 
  
5. Your Permanent Income Tax No./Circle/Ward: 
  
6. Any other relevant information  
 
 

PART – II  
 

7. Earnest Money Deposited: Yes/No  
       Details :  
  
 

PART – III 
 

8. Name and Address of the firm’s representative  
   and whether the firm would be representing at  
    the opening of the Tenders   : 
  
9. Name of the Permanent Representative to be  
  visiting NRCM OFFICE regarding the contract : 
 
 
Date :____________________  
Place:____________________  

AUTHORISED SIGNATORY  
Please add supplementary pages to be numbered wherever needed by the Tenderer.  
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Last date of receipt of Tenders in Office is 02.12.2014 up to 2.00 PM  
Tenders to be opened at 3.00 PM on is 02.12.2014  at NRCM-Office  
  
To  

Asstt. Admn. Officer, 
NRCM, Indian Council of Agricultural Research,  
Jharnapani, Nagaland 

Sir,  
I/We wish to submit our Tenders for THE JOB WORK CONTRACT FOR PROVIDING/ 

OUTSOURCING OF SECURITY SERVICES AT NRCM OFFICE AND MEDZIPHEMA MITHUN 
FARM on the following rates  
 

No.  Particulars  Per Month  

1.  Monthly consolidated rate offered for 
THE JOB WORK CONTRACT FOR 
PROVIDING/ OUTSOURCING OF 
SECURITY SERVICES AT NRCM 
OFFICE AND MEDZIPHEMA 
MITHUN FARM in accordance with the 
highest standards of Allied Services and 
as per the scope of work, terms and 
conditions specified in the Tenders 
including all expenses as applicable from 
time to time.  

( Rs. in figures) ____________________ 
( Rs. in words) ____________________ 
________________________________
________________________________
________________________________ 

 
I/We agree to forfeit of the earnest money if I/we fail to comply with any of the terms and 

conditions in whole or in part laid down in the Tender form.  
 

We have carefully read the terms and conditions of the Tender and are agreed to abide 
by these in letter and spirit.  

 
Signature_________________  

Name & Address of the Firm _________________  
_________________  
_________________  

Telephone No._________________  
Mobile No. _________________  


